
City of Woodway 
Community Services and Development Department 
924 Estates Drive, Woodway, Texas 76712 
Phone: (254)772-4050 

Monday – Friday (8AM-5PM) 
ahollan@woodwaytexas.gov 
 

PARK RESERVATION FORM 
 

Revised 10/02/2025  
 

Office Use Only 

Date Rcvd: ____/____/____ 
Date Paid:  ____/____/____ 
Posted:       ____/____/____ 
Initials:        _____________ 
Receipt #:  ______________ 

Applicant Information 

Full Name:  

Organization:  

Address:  

  

City/State/Zip:  

Phone:  Alt Phone   

Email:  
 
Reservation Information (See Fee Information on Back)  

Date of Event(s): _____________________________________________________________________________________________ 

Setup Time: _________________AM/PM   Breakdown Time: ________________AM/PM 

Expected Attendance: ______________    Inflatables/Waterslides? ☐ Yes ☐ No 

             Please choose from the list below: 
 

Will you be needing access to the  
following? 

□ Poage Park Gazebo 
□ Poage Park Pavilion    ☐ Water hook-up 
□ Whitehall Park Pavilion    ☐ Electricity hook-up 
□ Lakeside Park Pavilion 
□ Activity Park Pavilion 

 

 
 
By signing, you agree to comply with the rules on the back of this page, understand 
refund/reschedule policies, and acknowledge that the City of Woodway is not responsible for 
incidents or liabilities arising from your event. 
 
 
__________________________________________________________                                                  ______________________________________ 
Signature        Date 

 
Incomplete applications will not be processed. Please review the rules on the back, provide 

your signature, and submit payment to confirm your reservation. 

Agreement 



City of Woodway 
Community Services and Development Department 
924 Estates Drive, Woodway, Texas 76712 
Phone: (254)772-4050 
Monday – Friday (8AM-5PM) 

 
Fees 

 

Rules 

1. Reservation & Payment: 
No reservation shall be valid unless advance payment is received by the Community 
Services office at least three (3) days prior to the reservation date. 
Cancellation refunds: 

o 50% refund if requested at least 48 hours in advance. 
o Reschedule for free (one time only) if requested at least 48 hours in advance. 

2. Setup & Cleanup: 
Setup and cleanup must occur within your reserved time. 
One hour is scheduled between reservations for park staff to empty trash. 
Do not leave decorations like streamers, balloons, or signs tied to trees or park structures. 

3. Alcohol Policy: 
Alcohol is prohibited at Poage and Whitehall Parks. 
Activity Park and Lakeside Park are owned by the Corp. of Engineers; therefore, the City 
does not have the authority to prohibit Alcohol at these locations. 

4. Electricity Availability: 
o Poage Park: 8 outlets (connected to one 20-amp breaker) and 9 picnic tables. 
o Whitehall Park: 1 outlet (connected to one 20-amp breaker) and 7 picnic tables. 
o Activity Park: Electricity available. 
o Lakeside Park: 6 outlets (connected to one 20-amp breaker). 

5. Noise Ordinances: 
If using a radio, loudspeaker, or DJ, check with Code Enforcement about noise regulations. 
Excessive noise complaints could lead to the event being shut down. 

6. Shared Park Use: 
Your reservation covers the pavilion, gazebo, or sheltered area only, not the entire park. 
Others may use the park simultaneously. 

Call (254)772-4470 to reach the Woodway Public Safety Department 
They are available 24/7 for non-emergency issues, including access concerns or on-site 

problems. 

Pavilion  
    Woodway Resident 
    Non-Resident 

$18/hour 
$20/hour 

Gazebo  
    Woodway Resident 
    Non-Resident 

$10/hour 
$12/hour 

Water $5.00 
Excessive Water Usage                $30.00 
Electricity $5.00 
Electricity (overloading circuits) At cost of repair for City Staff/Electricians 
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